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1. 3arajbHi Non0KeHHS

1.1. Topsinok oprasisanii poGoTH crocTepirauiB Ta akpeanTanii MpeIcTaBHUKIB 3ac00iB
macoBol indopmauii mia gac nmpoBeacHHS BUOOpPIB aupekTopa IHCTHUTYTY reoximii, minepanorii
ta pynoytBopeHHsi imeHi M.II. Cemenenka HAH Vxkpaiuu (mani — I[lopsmok) pospobiene
BLAMOBIIHO 70 BHMOr 3akoHY YKpalHH «IIpo HaykoBY 1 HayKOBO-TCXHIYHY ISJIBHICTBY,
«MeToqmuaux pekomeHIaliil mono ocobnmBocTelt 0OpaHHsA KepiBHUKA NEpkKaBHOI HAYKOBOT
ycTaHoBM», 3aTBep/ukeHux Iloctanosoro Kabinery Minictpis Ykpaiau Big 14.12.2016 Ne 998,
«IlonoxxeHHss Mpo opraHi3amiffHMHA KOMITeT 3 IIpoBelleHHs BHOOpIB AWpekTopa I[HCTHTYTY
reoximii, Minepaorii Ta pynoyrsopents iM. M.IT. Cemenenxa HAH Ykpainu» ta «[lonoxeHns
npo BHOOpUYY KOMICIIO 3 mpoBeieHHs BUOOpIB aupektopa [HCTHTYTY reoximii, miHepanorii ta
pynoyrBoperHs imM. M.II. Cemenenka», 3aTBepikeHi pimeHHsM Buenoi pamu IncturyTy
reoximii, minepanorii Ta pynoyrsopenHs im. MLIT. Cemenerka npotokon Ne 6 Big 03.06.2026 p.

1.2. He# Ilopsinox Bu3Hawae poGOTY CIOCTEpiraviB Ta akpelIMTalilo MpeJACTaBHHKIB
3ac00iB MacoBol iH(opMmamii M 4ac HpoBeJeHHS BHOOPIB IMpekTopa IHCTHTYTY TreoXiMmii,
Minepaorii Ta pynoyrsopeHHs imeni M.IT. Cemenenka HAH Vkpaiunu (nani — Incturyr).

1.3. Ilix 9ac ronocyBaHHs Ta HiAPaxyHKY TOJIOCIB y TPUMILIEHHI JUIS TOJOCYBaHHS
MalOTh MpaBo OyTH MPUCYTHIMHU He OiNblle Hi MO ABa CrocTepirayl BiJl KOKHOTO KaHIUIaTa Ha
nocagy gupekTopa IHCTUTYTy, a Taxkok He Oinblie TpPbOX TPOMAIACEKHX CIOCTepirauvis,
akpenuToBannx OpranizallifHUM KOMITETOM 3 MpOBeJieHHst BUOOPIB aupekTopa IHCTUTYTY (nani
— OprkomiTer).

2. lIpouexypa peecrpanii cmoctepirayis Ta akpeauTanii mpeacTaBHUKIB
3aco0iB MacoBol indgopmanii

2.1. Kanaunar Ha nocaay JupekTopa [HCTHTYTY Mae MpaBO BH3HAYHMTH He Oliblne Hik
JBOX CIOCTEPIrayiB 3a X0J0M T0;I0CYBaHHSI.,

2.2. Cnocrepirayem Bijl KaHIHJaTa Ha 1Mocaixy AMpEKTopa IHCTHTYTY Moxe Oyt Oymb-
sixa oco0a, KpiM wieHiB Oprkomirtery Ta Bubopuol komicii [HCTHTYTY.

2.3. Peecrpauis crocTepiradiB BiJ KaHaugara Ha TMOCAAy IUPEKTOpa 3AIHCHIOCTBCS
OprxoMiTeToM Ha MiJCTaBl MUCHMOBOI 3asBM KaHIWIATA, K4 MOJACTHCS HE IMi3HilIe HiX 3a 7
IHIB 10 NpOBeleHHs BHOOpiB. Y 3asBi 3a3HAvYalOThCs: Mpi3BHINE, iM’s, Mo GaThKOBi, Jara
HAPO/KEHHS, Miclle (QaKTHYHOTO MpPOXHBAHHS, Miclle poOOTH Ta MOCaaa, a TAKOK KOHTAKTHI
JlaHl crocTepiravis,

2.4. TloBHOBaKEeHHH CIIOCTEpIiradiB PO3MOYMHAIOTBCS 3 IHs IX peecTparlii OprkomiteToM
[HCTUTYTY | MPUIMHSIOTBCA MicNs 3aTBep/UKeHHS BHGOpUoio Kowmicieio pesyibraTis BHOOpIB
aupexkTopa IHCTUTYTY.

2.5. PeecTpatlist rpoMacbKuX crocTepiradis 3iicHoeTbest OprroMiTeToM [HCTHTYTY Ha
MiJCTaBi KIOTIOTAHHS KEPiBHUKA TPOMAJCHKOT OpraHisawii, 3acBiI4EHOT0 MeYaTKO OpraHizatii
ta komii Craryrty miei oprawizauii. Kinonotanns mae 6yTH TOmaHo He misHimre HiK 3a 7
KalleHIapHUX IHIB 10 MpOBe/icHHs BUOOPIB. Y KIONOTaHHI 3a3HAYAIOTHCS: MPi3BHUIIE, iM S, TI0
0aThKOBI, 1aTa HAPOJDKEHHS, Micle (PAKTHYHOTO MPOKUBAHHS, Miclie poOOTH Ta Mocaia, a TAKOK
KOHTAKTHI JIaHi crocTepiradvis.

2.6. Oprkomiter mpoTsroM H00H pO3TIisijiae KIOMOTAHHS, 10 HAMIMIIIN BiJl KaHIHIATIB
Ha 1ocaly QUpeKTopa Ta/abo rpoMajChKHX OpraHisamiii i mpuiiMae pillleHHs Mpo peecTpariio
criocTepiradis abo mMpo BiIMOBY B peecTpailii criocTepiradis. 3apeecTpoBaHUM CIIOCTEpiradaM He
Mi3HIIIE HACTYNHOTO MIHS Tic/Hs 3aKiH4eHHS CTPOKY TMOJaui KJIOMOTAHb MPO pPeeCTpariio
criocTepiraya, BUIa€Thes MOCBiTUEHHS 3TiAHO 3 JoAatkom 1 jio usoro Iopsxy.



2.7. Veci npencraBHukH 3aco0iB MacoBoi iH(popMalil, sxi BHSBWIM OaKaHHS OyTH
MPUCYTHIMH MiJ1 Yac NMpoBeIeHHs BUOOPIB AUpeKTopa [HCTUTYTY, MiUIAraloTh aKpeIuTarlii.

2.8. lns akpeawuramii mpeacTaBHUKM 3acobiB mMacoBoi iHdopmaii (3MI) HagaoTh 10
OprkomiteTy 3asBy Ha (ipmoBOMY ONaHKy, 3aCBiIUEHY MEYATKOIO, Y SKifl 3a3HAYAOTHCS:
Npi3BHLIE, iM's, 10 6aThKOBI, TOcala BiANOBIAHOTO MpaliBHUKA 3aco0y MacoBoi iH(GopMawil Ta
HOMEPH KOHTaKTHHX Tefe(oHiB. Jlo 3a9BM 10MatoThCs KOl JOKYMEHTIB mpo peectpamnito 3MI
Ta KOMIi JOKYMEHTIB, IO MiATBEPIKYIOTh 0CO0Y aKpeJUTOBAHOIO NpaliBHMKA. 3asBa Ta KOMii
JIOKYMCHTIB TIOBMHHI OyTH HajaHi He Ti3Hie HiX 3a 7 KaleHIApHHX IHIB 0 MPOBEICHHS
BHOODIB.

2.9. OprxomiteT TpOTSIroM [00H pO3TIANAE 3asiBH 3aco0iB MacoBoi iHpopmauii Ha
aKpeMTallifo CBOIX IpPeACTABHUKIB Ta MpHiMac pilleHHs [P0 akpeIuTalilo abo Tpo BiAMOBY B
aKpeIMTamll. AKpeINTOBAHMM TpAIiBHUKaM 3aco0iB  MacoBoi iHdopMmarii He misHiue
HACTYITHOTO JHS ICIIs 3aKiHYeHHs! CTPOKY T0Jaui 3asiB BMAAETHCS TIOCBIAYEHHS 3TiTHO 3
monarkom 2 1o usoro ITopsky.

2.10. Vci pitrenns OprxomiTeTy Mmoo peectpauii crioctepiradis Ta akpeauTamnii 3aco6is
MacoBoi iHopmanii M 9ac MPoBeeHHs BHOOPIB AMpPeKTOpa IHCTUTYTY NPHIMAIOTHCS MITTXOM
MPSMOTO  BIIKPHTOIO TONOCYBaHHS MPOCTOK OiNMBIIICTIO TOMOCIB 3a HASBHOCTI He MeHIe
TOJIOBUHM HOTO 4WICHIB, Ta 3aHOCATBCS 10 TIPOTOKOIY,

3. IIpapa Ta BignosizanbHicTh cnocrepirauis

3.1. Criocrepirayi MaroTh 1paso:

1) mepebyBaTn y mpuMilueHHI TS TOJOCYBaHHS Tia 4ac BMGOpiB Ta M1IpaxyHKy
TONOCIB, CIIOCTEpiraTH 3a JisMu WIeHiB BHOOPUOi KoMICli, He 3aBakalouH iM Ta He BTPYYAIOUNCh
y AisinbHicTh Bubopuoi koMicil;

2) OyTH NIPHCYTHIMH TTiJl Yac BUTOTOBJIEHHS OIONETEHIB [TA TONIOCYBAHHS;

3) Oyt npucyTHiMM Ha 3acizaHHsx BuGopuoi komicii, y Tomy wumeni min wac
MiIPaxyHKy ro0CiB Ta BCTAHOBIECHHS Pe3yJIbTATIB FOJIOCYBAHHS;

4) 3BepTaTHcs i3 3agBaMM 4H CKapraMm 0 rosion BuGopuoi xomicii Ta/aGo ronosu
OprxoMiTeTy B pasi BUSBICHHS HOPYIIEHB 3 METOIO X YCYHEHHS;

5) CKIaaTH aKTH TIPO BHSIBJICHI ITOPYIIEHHS, SKi MiMHCYIOTHCS HE MEHIIEe SK ABOMA
ocodamH, IO MalOTh MpaBo OpaTH ydacTb y BUOOpAX JIMPEKTOpa Ta 3acBiTuyIOTh ¢bakr uporo
TNOPYIICHHS 13 3a3HAYEHHAM X MOBHMX aHkeTHux nanmx (ILLB., nara Hapomkenws, anpeca,
KOHTaKTHHH HOMED Tesiehony);

6) BMMaraTu NpOBEICHHs MOBTOPHOIO MiAPAXYHKY OHOJETCHIB, MOJAHHX 33 KOKHOTO
KaH/IM]1aTd, a TAKOX OlONEeTEHIB, BU3HAHUX HENIHCHUMH,

7) OTpUMYBATH KOII{ IIPOTOKOJIB 13 pe3ybTaTaMy TOJI0CYBaHHS.

3.2. Cnocrepirayam 3a60poHAECTHCS:

1) Brpyudatncst y poGory BuGopuoi komicil, 3aBakatu wieHam Bubopuoi komicit
3MiHCHIOBATH CBOT TOBHOBAXECHHS;

2) YMHUTH Jii, 110 MOPYIIyIOTh 3aKOHHHMI Xi BHOOPYOTO Mpolecy;

3) OyrH mpucyTHiMK, BecTH (OTO-, BiI€O3HOMKY Mil 4Yac 3amoBHEHHS GIONETEHIB y
KkaliHi /11 TAEMHOTO IOJIOCYBAHHSI a00 IHIIHM YHHOM MTOPYITYBATH TAEMHHUINIO rOJIOCYBAHHSI;

4) 3anoBHIOBaTH GIONETEH] JJIS TOJOCYBAHHS 3aMicTh abo paszoM i3 ocoboro, gKa Mae
IpaBo OpaTH y4yacTs y TOJIOCYBAHHI,

3.3. OprkomiTeT CBOIM BMOTHBOBAHHM DIIICHHAM MOXKe JOCTPOKOBO TTPUITHHHTH
JUSIBHICTB cTiocTepirada y pasi mopyweHHst HUM 11600 [Topsizky.

3.4. Kanmunar Ha nocajgy Impexktopa abo KepiBHHK TPOMAICHKOi OpraHisamii MaroTh
MPaBO BUIKJMKATH CBOTO CIOCTEepirada, 3BEPHYBIUHCH i3 MHCHMOBOIO 3aSBOI0 10 TOJNOBH
OprkomiTeTy He mi3Hirme Hix 3a 100y JI0 JaTH TIPOBEICHHS BHOOpIB.



4. IlpaBa Ta BiINOBigaAbHICTH AKPEANTOBAHNUX 32¢00iB MacoBol iHdopmanii
4.1. AkpenuroBani npezcraBauku 3MI MaloTh npapo:

1) mepeGyBaTi y TIpUMILIEHHI Ui TOJOCYBaHHS Tija 4ac BHOOPIB Ta MiIpaxyHKY
roJociB, criocTepiraTu 3a misMu wieHiB Bubopdoi KoMicii, He 3aBa)karo4n iM Ta He BTPYYarOYHCh
y misnbHicTh BubopHol koMicit;

2) 6yTH IPUCYTHIMH ITi]1 YaC BUTOTOBNIEHHs OIONCTEHIB UIA [ONOCYBAHHS]

3) GyTu mpucyTHiMH Ha 3acijaHHsx BuGopuwol komicii, y Tomy wumcni mia vac
MiZipaXyHKy ToJIOCiB Ta BCTAHOBJIEHHS PE3YJIbTATIB FOJIOCYBAHHA;

4) 3BepratHcs i3 3afBaMH UM CKaprami 1o ronosu BuGopuoi kowmicii Ta/abo ronosu
OprromiTery y pa3i BUSBICHHS NOPYIIEHb 3 METOIO X YCYHCHHS,

4.2. AkpenuroBannM npeactaBHukaM 3MI 3aboporseTbes:

1) Brpyuarucs y poGory BuGopuoi komicii, 3aBaxatu urneHam Bubopuoi kowmicil
3MIMCHIOBATH CBOI MMOBHOBAXKCHHS

2) YMHUATH Ji1, 110 MOPYUIYIOTh 3aKOHHUIL X111 BUOOPYOTO MpOoLecy;

3) Gyta mpucyTHiMH, BecTH (OTO-, BIICO3HOMKY I Hac 3allOBHEHHS GIONETEHIB y
xaOiHi JUIst TAEMHOTO TOJIOCYBaHHS ad0 IHIIMM YHHOM MOPYIIYBATH TAEMHHIIO TOJTOCYBAHHS;

4) 3anoBHIOBaTH OIOJETEHI TS TOJIOCYBaHHS 3aMicTh abo pa3oM i3 0coboro, sika mMae
paBo OpaTH y4acTh y OJIOCYBaHHI,

4.3, OprxkoMiTeT CcBOIM BMOTHBOBAHHM DIIIEHHSM MOXKE IOCTPOKOBO MPHUITHHUTH
JiAMBHICTh aKPEINTOBAHOTO MpecTaBHuKa 3MI B pasi nopymenHs suM uporo [lopsixy.

4.4. KepiBHUK aKkpeIWTOBaHOro mnpexcTaBHuka 3MI mae mpaBo BIIKIHKATH HOTO,
3BEPHYBIINCH i3 MMCHMOBOIO 3asBOIO 10 rotoBr OprkoMiTeTy He MHi3Hime HiXK 3a 100y 10 matu
MpOBeIeHHS BHOOPIB.



Honatoxk 1

no Iopsinky oprauizanii po6otr cnocrepirauis Ta
aKpeauTauii mpeiIcTaBHUKIB 3ac00iB MacoBOi
1H(opMatii iz yac npoBeeHHs BUOOPIB AMpeKTOpa
[HeTuTyTy reoximii, MiHepasorii Ta py0yTBOpeHHS
imeni MLIT. Cemenenka HAH Ykpaiuu

Opranizauiiinuii Komirer 3 nposesenns BuGopis AHpEKTOpA
IncTuTyTY reoximii, MinepaJiorii Ta pyaoyreopenns imeni M.IL. Cemenenka
HAH Ykpaiun

INOCBIJTYEHHS Ne

crocrepirava Ha BHGOpax aupeKkTopa
IncruryTty reoximii, minepasorii Ta pynoyrsopenns imeni M.IL. Cemenenka
HAH Yxkpainun

«__ » 20__ poky M. Knis

(mpi3BuLIe, iM's, MO GATHKOBI)

€ crocTepirayeM MiJ 4ac MPOBEIECHHS BHOOPIB JMpeKTopa [HCTHTYTy reoximii, Minepanorii Ta
pynoyTsoperHs iMmeHi M.I1. Cemenerika HAH Yxpainn Bix

(xkaH{MIaTa HA OCATY AMPEKTOPA, FPOMAIChKOT oprasizariii)

Iloceiguenns aiiicne npu npen’ B ieHHi AOKYMEHTA, 10 3aCBix4uye ocoly.

I'onosa opranisauiiinoro komitery

(mianmc) (npi3Buie, iM's1, 110 GaThKOBI)
MII



Jlonatok 2

no Ilopsaxy opranisauii poGoTH criocTepirayis Ta
aKpeauTauii NpejCTaBHUKIB 3ac06iB MacoBoOl
iHpopMauii mijx yac MpoBeeHHs BUOOPIB AUpEKTOpa
[HCTHTYTY reoximii, MiHepasorii Ta py10yTBOpEHHS
imeni M.II. Cemenenka HAH Vkpainu

Opranizanifinuit KomiTeT 3 npoBexeHHs1 BUOOPIB AMpeEKTOPa
IncruryTy reoximil, minepasnorii Ta pynoyrsopenns imeni MLII. Cemenenka
HAH ¥Ykpainu

MNOCBITYEHHS Ne

AKPEANTOBAHOTO MPEACTABHIKA 3ac00y Macosol indopmanii Ha BuGopax qupexropa
IHcTuTyTy reoximii, Minepanorii Ta pynoyrsopenns imeni M.IL. CemeHenka
HAH Ykpainu

« _» 20 POKY M. KuiB

(nmpi3BuIIE, iM's, 110 6aTbKOBI)

€ aKpeIMTOBAHNM TIPCICTAaBHUKOM 3aco0y MacoBoi iHdopmaii mix 4ac npoBeeHHs BHOOpIB
nupektopa IHeTHTyTYy reoximii, MiHepasnorii ta pynoytsopenns imeni M.IT. Cemenenka HAH
VYkpainu Bia

(HalimeHyBaHHs 3ac00y MacoBoi iHpopmallii)

Ilocsinuenns nificHe npu mpea’siB/IeHHI JOKYMEHTA, 0 3a¢Bimuye 0c06y.

['onoBa opranizariitHoro KomiTeTy

(rmigmmc) (mpizBHLLe, iM's, 110 6aThKOBI)
MII



